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This flow shows you how to update a

quote. 

Click on 'proCure' to get started!
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Please search for the right RFQ by

either using the overall searchbar or

the right filters. Then click on

'Search'.

Hint: If you use filterbar for your search,

choose RFQ as document type and set the

status to 'Responded'. 
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Open the RFQ by clicking on the

respective row.
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Here you will find all relevant

information about your RFQ. 
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Click on 'Update Quote' to edit your

quote.
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Click on 'Edit'.
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Optional Step



Please update your quote!
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Now you can either directly update

your quote in this table or open the

line item and update the quote on

line item level.

For this flow, choose a line item
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Mark the checkbox of the line item

you want to update and click '+'.
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Optional Step



Click on 'Save' once you are done.
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Optional Step



Please update the quote for your line

items. You can switch between the

items by clicking on the two arrows

on the top right corner of this

document. Then click on 'Apply'.
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Click on 'Save', if you want to

update your quote. 

No worries, you will have to submit

your quote before it's final.

If you click on 'Cancel', this flow will end

here.
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Please make sure, that everything is

filled out correctly. Then click on

'Submit'.
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If you have submitted your new

quote, you will see that the status

has been changed to 'Submitted'.
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You can click on 'History' tab see a

list of all your changes.

Click on 'Next' to finish this flow!
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That's it!
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