
How to sign eAccept Terms

of Use manually

This flow guides you to ONLY download the

document for manual signature. 

Search for 'how to upload' in self-help later for a similar

flow to assist you in uploading the signed document. 
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Choose Manual from the drop down

list. 

As you have chosen the 'Manual' signature

process, your document needs to be

additionally approved by the respective

company, so the process could take some

time.
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Click on 'Download'

Note: You must finish the signing process

and upload the signed document in the next

step. 
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Click on 'Upload' to upload the

signed document. 

Note: The document must have your

manual signature on the last page.
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Click on '+' to upload the signed

document. 

Note: The document must be complete and

with your manual signature on the last page.
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Click on 'Close' to proceed.
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Click on 'Submit to Procurement'

to send the document.

Note: Once clicked, the document cannot

be deleted.
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Wonderful. 

Now once the documents are signed, 

search for 'how to upload' in self-help to find a flow to

assist you in uploading the signed document. 

Not sure where to find self-help? 
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