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This flow shows you how to create

an RFQ.

Click on proCure tile to get started!

Duration ca. 3mins
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Choose RFQ as document type from

the drop down list

Click Next to continue
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Choose status as Open from the

drop down list

Click Next to continue
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Please find the right RFQ either by

using the overall searchbar or the

right filters. 

Then Click on Search.
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Choose the RFQ by clicking on the

right row.
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Click on Create Quote to edit your

quote.
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Please make sure to complete all

relevant data.
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Click on Attachments
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Please add all

relevant attachments by clicking

on the '+'.
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Click on Text
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Please add a response note here
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Please check if all data is

filled out correctly, then click on

Save

Otherwise click on Cancel
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If you click on Submit you will

finally submit your quote. 

Please click on Next to finish this

flow. 

Hint: After submitting your quote the

document's status will change into

'Submitted'.
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That's it!
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