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This flow shows you how to confirm

your purchase contracts in proCure.

Click on 'proCure' tile to get started!

Duration ca. 2 mins.
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Search for your purchase contract by

choosing the right filters. Then click

on 'Search'.
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There are two ways to confirm a

document.

1. Way: Please choose the purchase

contract you want to confirm by

marking

the corresponding checkbox.
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Now click here to confirm the

document.

Hint: No worries, this is no final

confirmation, you will have to confirm the

confirmation in the next step.
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Please click on 'No' to see the

second option of how to confirm a

purchase contract!

By clicking on 'Yes' you will confirm

the contract.

Hint: 'No' does not mean, that you are

rejecting the document.
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2. Way: Open a purchase contract

you want to confirm by clicking on

the respective row.
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After checking all details you can

confirm the document by clicking on

'Confirm'. 

Hint: No worries, you will still have to

confirm the confirmation in the next step.
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Click on 'Yes' to finalize the

confirmation. 

Otherwise click on 'Next' to finish this

flow.

Hint: 'No' does not mean, that you are

rejecting the document.
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That's it!
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