How to Confirm/Reject a PO

Step 1: Open proCure application
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Step 2: Select the supplier from dropdown for which you want to view the document
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Select Supplier

Your user is assigned to multiple supplier numbers. Please select for which
supplier documents shall be displayed. You can switch to another supplier
number using the filter section.

Supplier
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Select Supplier

Your user is assigned to multiple supplier numbers. Please select for which
supplier documents shall be displayed. You can switch to another supplier
number using the filter section.
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Step 3: Clear all thefilters
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Search for Documents
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Step 4: Search with the document number
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Step 5 (a): You can select the document on page 1 and click on “Confirm” to confirm the

document

®* O @

€« C % intprogdaimlertruck.com/sap/bc/uis uiS/ui2/ushell/shells/abap/Fiorilaunchpad htmiZsap-client=020#Z_PROQ_SUPPRESP-manage

proCure v

Standard * v | Search

- ™ Gmail ¥ Maps @8 YouTube @ Adobe Acrobat

Search for Documents

[ All Bookmarks

Clear  Fiteers (2) [

Document No Document Type: Status Receipt Date: *Supplier: Responsible Person
=5000117408 % G ~ eg 22.12.2026 10001006 i)
Buyer: Part No.
= [
el
Inbox ~ Sent ltems —

Inbox (1) Standard v Mark as Unread  Download  Hand Over [ {3 | = -
+|  Document No. Version No. Document Type Status Legal Entity Receipt Date PDF Document
7] 5000117409 1 Purchase Order Open Daimler Truck AG 30032026 (

Step 6(a): Click on “Yes” to confirm the document
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Agreement Confirmation

You have indicated your acceptance of the offer to conclude the contract 5000117409 . by the function eAccept. Is this your intention?
You also confirm that you have downloaded and read the attachments provided in contract document section

Download the file to view it
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Step 5(b): Click on the document to go to page 2
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5000117409

Document Type Version No. Status Total Value Supplier Responsible Person Responsible Buyer
Purchase Order Document 1 Open 100,00€ur  Mercedes-Benz AG (10001006) ~ SUPCONTTEST (QOXNAVP)  Moritz Frasch

XML Download  Supplier's Note

Downtoad i

Items Terms Text Contract Documents (1) Related Documents History

Items (1) Standard

Item No. Part No. Quantity
B A 0002212401
10,000 each
ENGINE LABEL / SELBSTKLEBEND ES1: C097
Terms
Payment

IPS-ZG800-6 ZL (ZG82)

Receipt Date Plant
30.03.2026 Werk Gaggenau CC (0250)
@
Price Delivery Date
22.04.2026

m Reject

Step 6(b): Click on the “Confirm” button and then yes to confirm the document
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Agreement Confirmation

You also confirm that you have downloaded and read the attachments provided in contract document section.

Download the file to view it

Step 7: To confirm the document with some reservation, click on the “Confirm with reservation”
button
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Document Type VersionNo.  Status  Supplier Responsible Person

Responsible Buyer Receipt Date Plant XML Download
Purchase Order Document 1 Open Mercedes-Benz AG (10001006) ~ TCURR Contactll (Q9TPROQ7)  Oliver Lessacher 01.04.2026 Entwicklung ATS (PTU) (004p) ~ Download
Supplier's Nate
Z
General  Items Terms  Text  Contract Documents (1)  Related Documents  History
Tnswry

Version Overview
Version Last Change Date
1- Active

01.04.2026, 19:08:22 IST

[EE] | Confirm with R

Step 8: Enter the reservation reason and click on “Confirm with reservation”
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Confirm with Reservation

‘You have indicated your acceptance of the offer to conclude the contract 5000116795 based on the adressed reservation and by the function eAccept. Is this your intention?
‘You also confirm that you have downloaded and read the attachments provided in contract document section.

Download the file to view it
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Step 9: To reject the document, click on reject and then enter the reason on the next screen

¢ C 2 intprogdaimlertruckcom/sap/be/ui5_uiS/ui2/ushell/shells/abap/FioriLaunchpad htmi?sap-client=020#Z PROQ_SUPPRESP-manage&/POResponse/0/5000117409/Cre_Res Doc ) 010

] ™ Gmail B¥ Maps @B YouTube @ Adobe Acrobat [ All Bookmarks

Reject PO

*Rejection Reason

[Test

Save and Reject  Cancel

Step 10: Click on “Save and Reject” to reject the document

Step 11: To download the PDF for the Purchase Contract, click on the pdf icon on the first page or
you can download the PDF from the second page by clicking on the pdf attachment
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