How to Confirm/Reject a Purchase Contract

Step 1: Open proCure application
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Step 2: Select the supplier from dropdown for which you want to view the document

« C % intprogdaimlertruck.c be/uiS_uis/ui2/ushell/shells/abap/FioriLaunchpad htmi?Zsap-client=020#Z_PROQ_SUPPRESP-manage ) O @

P

a3 ™ Gmail B¥ Maps @B YouTube @ Adobe Acrobat 3 Al Bookmarks

Select Supplier

Your user is assigned to multiple supplier numbers. Please select for which
supplier documents shall be displayed. You can switch to another supplier
number using the filter section.

Supplier
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Select Supplier

Your user is assigned to multiple supplier numbers. Please select for which
supplier documents shall be displayed. You can switch to another supplier
number using the filter section.
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Step 3: Clear all thefilters
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Search for Documents
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Step 4: Search with the document number
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Step 5 (a): You can select the document on page 1 and click on “Confirm” to confirm the

document
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Step 6(a): Click on “Yes” to confirm the document



€« © % intprogdaimlertruck com/sap/bc/uiS_uiS/ui2/ushell/shells/abap/FioriLaunchpad html?sap-client=020#Z_PROQ_SUPPRESP-manage&l/ 4 in3 @

28 ™ Gmail  B¥ Maps YouTube @ Adobe Acrobat [ All Bookmarks

Agreement Confirmation

You also confirm that you have downloaded and read the attachments provided in contract document section.

Download the file to view it

Step 5(b): Click on the document to go to page 2
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Step 6(b): Click on the “Confirm” button and then yes to confirm the document
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Agreement Confirmation

You have indicated your acceptance of the offer to conclude the contract 2888060172 . by the function eAccept. Is this your intention?
You also confirm that you have downloaded and read the attachments provided in contract document section.

Download the file to view it

Step 7: To reject the document, click on reject and then enter the reason on the next screen
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Reject Contract

*Rejection Reason

Test

Save and Reject  Cancel

Step 8: Click on “Save and Reject” to reject the document

Step 9: To download the excel for the Purchase Contract click on the download option in the
second page
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Step 10: To download the PDF for the Purchase Contract, click on the pdf icon on the first page or
you can download the PDF from the second page by clicking on the pdf attachment
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