
First time logging into proCure 
 

If you are logging into proCure first time after getting the roles and accepting the TOUs and 
you do not see the proCure application on your home page then please clear your browsing 
data like cache and history and log out and login again 

 



 

 

After logging in again you will be able to view the proCure application. 

 

 

 

 

 

 



How to search documents in proCure 
Step 1: Open proCure application  

 

Step 2: Select the supplier from dropdown for which you want to view the document 

 



 

Step 3: Select the document type. 

Note: You can only select one document type at a time (Purchase Contract or Purchase 
Orders or RFQ) 

 

Step 4: Select the status of the document 



 

Step 5: Please choose the receipt date range for which you want to view the documents 
sent to you and click on Search. 

 

 

 

 


